[image: image1.png]Friends of
the Earth
Europe



Reimbursement for travel expenses

 EUROPEAN BANK ACCOUNTS1
Please read the rules for reimbursement. / If possible please fill this form out on a computer. 


	Title of the Event / City / Date:

	

	Name of the Participant:

	

	E-mail address:

	

	Phone:

	

	Name of Organisation:

	


	Travel, accommodation and DSA

	#
	Type cost + track/place *

(I.e. Train Paris – Brussels)
	Date of Purchase (dd/mm/yyyy)
	Amount in other currency
	Exchange rate @ http://ec.europa.eu/budget/inforeuro/
	Amount
in Euro

	1
	
	
	
	
	

	2
	
	
	
	
	

	3
	
	
	
	
	

	4
	
	
	
	
	

	5
	
	
	
	
	

	6
	
	
	
	
	

	7
	
	
	
	
	

	8
	
	
	
	
	

	9
	
	
	
	
	

	
	
	
	
	
	

	* You need to add all original tickets, receipts, boarding passes etc. Please glue the tickets, receipts etc. on an empty sheet of paper and write the corresponding row-number (1-9) next to them. 
	Total Amount:
	


	Payment details for bank transfers to European Bank Accounts1

	Name account holder:
	

	IBAN code2:
	

	BIC  / SWIFT code2:
	

	1 When you do not have a European Bank Account please do NOT use this form, but request a special reimbursement form for international payments.
	2 IBAN and BIC codes are mandatory for bank transfers within al European countries. Please be careful to...

· make a clear distinction between 1, L and I ; between O and 0 (zero) and between Z and 2.

· count the number of 0 (zeros) 

· separate every 4 digits.



	
	

	Date
	
	Signature
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